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BHYTPEHHETr0 TPYA0BOIr0 pacnopsiika 1Jis
pPatoOTHUKOB ABTOIIKOJIbI
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IIpaBuia BHyTpeHHEro TPY10BOIO pacnopsiaKa
asis padoruukoB Asrorikonsl OO0 «PUECTA npaiis»

Hactosimue Ilpaswna suyrpensero TpyzoBoro pacmopsiaka (zanee-IIpasuna), onpenensror
BHYTPEHHHH TPya0BO#H pacnopsiok B Asromkone OO0 «PUECTA apaiig», nopsiok npuema Ha
paboTy H yBOJIbHEHMS DPabOTHMKOB, OCHOBHbIE OGA3aHHOCTH pPaGOTHHKOB M aIMHHHCTDALIHH,
PeXHM palouero BPEMeHH H BPEMCHH OTIbIXa, 4 TAKXKE MEpPbl MOONIPEHHA 3a yCIexH B paboTte
OTBETCTBCHHOCTE 3a HapylUeHHe TPYIOBOH JANCIUITTHHEL

[Ipn npueme Ha paGoty agmuuucrpauns Apromkonsl OO0 «®UECTA apaiiB» o0s3ana
03HaKOMHTH paboTHHKa ¢ IlpaBunamu mox pacmucky.

1. [Ipuem Ha paboTy H YBOJIbHEHHE
1.1. Ilpuem Ha pabory B Apromkony OOO «®HUECTA apaiis» (manee-ABTowiKona)
MPOU3BOIMTCS HA OCHOBAHMH 3aK/II0YEHHOTO TPYIOBOIO JOrOBOpA.
1.2. Tlpn mpueme na paboTy B ABTOMKONY AIMHHHCTpanus obs3aHa notpeboBaTe OT
MOCTYIAIOLIETO!
- IPeABLABICHHA IIACIIOPTA. VIOCTOBEPSIOIET0 THYHOCTD;
- TMPEIOCTaBICHHS TPYIAOBOH KHHIKKH, OGOPMIECHHOH B YCTAHOBICHHOM [OpPAIKE, 3a

HCKIIFOUEHHEM CIIVYAEB, Korja TPYI0BOH IOrOBOP 3aKTI09YAeTCs BIIEPBEIC
1M pabOTHUK MOCTYTAeT Ha paboTy HA VCIIOBMAX COBMECTHTEIBCTRA,

- CTPaxoBOI0O CBUAETEIILCTBA FOCYIaPCTBEHHOIO [IEHCHOHHOTO CTPaXOBaHHsI,

- JOKYMEHTOB BOHHCKOIO Y4ue€Ta - JJId BUeHHOOﬁHZ%aHHBD( H UL, [MoaJexalnux IIPH3BIBY Ha
BOCHHYEO CITYKOY;

-AMINIOMa HIH  HHOTO JOKYMEHTa O [OoAy4YyeHHOM oO0pasoBaHHMH HIH [IOKYMEHTa,
HOATBEPKAAIOLIErO CIELHATBHOCTE HIIH KBATH(HKAIIHIO,

-MEIHMIHHCKOE 3aKJII0OUeHHE (MeIHIHHCKAA KHIKKA) 00 OTCYTCTBHH MIPOTHROIOKA3AHKIT 110
COCTOSIHHIO 3/I0POBBS JIJIsl padOTELI B 00pa3oBaTe/IbHOM YUPEKIACHHH.

IIpuem Ha paGoty 0e3 yKa3aHHBIX JOKYMEHTOB He IPOU3BOIHTCA.

[Iprem Ha paboTy odopmaseTcs npuKazoM (pacrnopskeHueM) AIMUHUCTPAIHHA, W3IaHHBIM Ha
OCHOBAHUH 3aKIFOYEHHOIr0 TPYI0BOTO JOI0OBOPA, KOTOPBIH 00BABISETCS paOOTHHKY MO/ PaCHHCKY
B TPSXITHCBHbIH CPOK CO IHsl MOAMHCAHUS TPYIOBOIO A0TOBOPA.

[Ipn  mpueme Ha padory paboTHHKY  MOXKeT ObIThb  YCTAHOBJIEHO  UCIHBITAHHE

MPOJOIKHTEIbHOCTRIO He DoJiee 3 mecaueB. OTCYTCTBHE B TPYJOBOM J0rOBOpPE YCIOBHS 00
HCIIBITAHHH O3HAYAET, YTO PAOOTHHK IPHHAT 0e3 UCTTBITAHHS.

1.3. Tlpu nocrynienun paboTHHKA HAa paboTy AJIMMHHCTpAIMS 00A3aHa:

- O3HAKOMATh pabOTHMKA C JOJKHOCTHOM HHCTPYKIHEH, VCIOBHAMH M OIUIATOM TpyIa,
pa3bACHHTE paOOTHHKY €T0 IpaBa H 00A3aHHOCTH;

- O3HAaKOMHTD C IPaBUIAMH BHYTPEHHEI 0 TPYIOBOTO PACIOPSIKA;

-IPOBECTH  HMHCTPYKT@X M0 TeXHHKe O€30MacHOCTH, IPOM3BOJACTBEHHON CAHHTapHH,
MPOTHBONOKAPHOH OXpaHe M JPYyrMM INpaBHIaM OXpaHbl TPyJda, Pa3biACHUTH OOA3AHHOCTHL IO
COXPaHEHHUIO CBEACHHH, COCTABIISIOINX KOMMEPYECKYIO HIH CITYKeOHVIO TallHy, OTBeTCTBEHHOCTH
3a ee pasuialleHHe.

- HHBIMH JIOKaJTbHBIMH aKTAMH. PErTaMEHTHPYIOLIHMMY TPYA0BYIO eI TeIbHOCTh pabOTHHKA,



1.4. Ha xaxmoro paboTHHKA ABTOIIKO/IbI BEIeTCs TPYIOBas KHHXKKA B COOTBETCTBHH C TPeOOBaHH-
sMe MIHCTPYKIIMH O IOpSIKE BEACHHS TPYIOBBIX KHHKeK. TpyloBble KHMXKKH PaOOTHMKOB, 4bs
paGoTa B ABTOLIKOJIC SBISETCA OCHOBHOH, XpPaHATCs B ABTOLIKOJIE.

1.5, C xaskaoil 3alHCBHIO, BHOCHMO#H Ha OCHOBaHMM NpHKasa Jlupekropa ABTOILKOJIBL B TPYAOBYIO
KHHKKY, agmuuucTpauus [llkonsr o0s3aHa 03HaKOMHTE €€ BAJENbla M0/ PACIHCKy B JIHYHOH
KapTO4Ke.

1.6. Ha xaxmoro paboTHHKa BeJeTCS THYHOE /N0, MOCTe YBONBHEHHs PadOTHHKA JTHYHOE el
XpaHuTCs B ABTOIIKOME.

1.7.  Tlpexpamende  TpyZOBOTO  J0roBopa  NMPOH3BOAMTCA  TONBKO [0 OCHOBAaHHAM,
[PEAYCMOTPEHHBIM TPY/I0BBIM 3aKOHOAaTe1beTBOM PO.

PaGOTHHK MMeeT NpaBO pPacTOPrHYTH TPYAOBOH JOTOBOp, MNPeAyNpenuB 00 3ToM
aIMHHHCTPAlMIO B nucbMeHHOM dopme 3a ae Hegenu. Ilo HMcTedyeHHWM yKa3aHHOTO CpokKa
npeaynpekieHuss 00 VBOJBHEHMH PadOTHHK BIIpaBe INpeKparHTh padoTy, a aiMHHHCTpalus
00s3aHa BBLIATH eMY TPYAOBYIO KHHYKKY C BHECEHHOH B HEE 3alHCLI0 00 YBOJIBHEHUH, JPYTHE
JTOKYMEHTHI, CBA3aHHBIE ¢ PAabOTOil, 10 MUCBMEHHOMY 3asBICHHIO PAOOTHHKA H IIPOM3BECTH C HUM
OKOHuaTe/bHbIH pacueT. Ecau paloTHHK B JIEHB YBOIBHEHMsS He padoTan, TO pacyeT ¢ pabOTHHKOM

HPOM3BOMMTCS HE TMO3JHEE CJIEAVIONEro THS TMOCae IMPEAbABICHHA YBOIEHHBIM PabOTHHKOM
TpeOOBaHHs O pacyeTe.

[Mpekpariiesne TPYA0BOro A0roBopa 0popMiIseTcs IpUKa3oM [10 OpraHH3aHH.

[To cornamenuio Mexay pabOTHUKOM M aIMHHHCTpAIHel TPYIOBOH NOroBop MOMKeT OBITh
PACTOPrHYT H 0 HCTEHEHHs CPOKa IIPEAyNPEKACHHS 00 YBOIbHEHHH.

3ampcH B TPYZOBYIO KHHUKKY O TpPHYMHAX MpPEKpalleHws TPYIA0BOTO IOTOBOPA MOJLKHEI
MPOHU3BOAUTLCA B TOUHOM COOTBETCTBHH ¢ (opMyIHpoBKaMH TpyaoBoro kozekca P® wmm uHOrO
(enepanbHOro 3aK0Ha M €O CChITKO Ha COOTBETCTBYIONIME CTATLIO, IYHKT Tpya0BOro Kojaekca P®
WJIH HHOTO (pelepalbHOIO 3aKOHA.

JlHeM YBOJIBHEHHS CUUTACTCS NOC/IeAHHI I1eHb pabOThL

2. OcHOBHBIE 00A3AHHOCTH PA0OTHHKOB

2.1, PaboTHHKM ABTOIIKOQJEI TOJKHEL

- 106pOCOBECTHO BBUIOJHATH CRBOW TPYAOBblE O0S3aHHOCTH, COOMIOAATH TPYAOBYIO
JHCLMIUIHHY., CBOCBPSMEHHO M TOYHO  HCIIOJIHSTE PAaclOpPsKEHHA — aIMHHHCTpaluM U
HEIOCPEICTBEHHOTO PYKOBOIMTEIS. HCMOIb30BaTh Bee paboyee BpeMs I NPOH3BOAUTENILHOIO
TPY/a, BO3AEPKUBATLCS OT ICHCTBHI, MEILAIOMKX IPYTUM PadOTHNUKAM BBITIOJIHATE HX TPYIOBbIC
00sA3aHHOCTH:

- coGmopare TpeboBaHMA [0 OXpaHe TPyJa, TeXHHKe 0e30MacHOCTH. MPOH3BOIACTBEHHON
CAHHUTAPHH, THTHEHE TPYJA H [IPOTHBOMOKAPHOH OXpaHe,

- comepxarb CBoe pafouec MecTO, O0OPYJIOBaHHE H IIPHCMOCOOJIGHHS H I€penaBaTh
CMCHAIOHIEMY ].'J&ﬁDTHHKy B IMOPAIKE, YUCTOTE H  HCHPaBHOM COCTOSIHHH, COE)J'II:O,Z[,BTb
YCTAHOBJICHHbIH IOPAIOK XpaHEeHHs! MATePHAIBHBIX LIEHHOCTEH U JOKYMEHTOB;

- GepeXHO OTHOCHTHCS K HMYIIIECTBY paboTo/iatens u ApyruxX padOTHHKOB!

2.2. Kpyr o0s3aHHOCTEil, KOTOpbIE BBIMOJNHAET pPAbOTHMK [0 CBOEH CTECHHATBHOCTH,
KBATHOHMKAIMU, JTOTKHOCTH, OIPEICISCTCA TPYAOBBIM JOTOBOPOM. A0/DKHOCTHOH HHCTPYKIHEH.

3. OcHOBHBIE 0043aHHOCTH AJIMHHHCTPALHH:

3.1. Axmubucrpauus obs3aHa:

- co0M0IaTh TPYA0BOE 3aKOHOJATeILCTBO,

- NIPEeJIOCTaBUTE pabOTHUKY PaboTy, 00YCIOBIEHHYIO TPYAOBBIM J0TOBOPOM;

- o0ecreynTh 0€30MacHOCTE TPYAA H YCJA0BHs, OTBedaromue TpeboBaHusAM OXPaHbl H THIHEHBI
Tpyna;

- o0ecneunTh pabOTHHKA O0OPYAOBAHHEM, HHCTPYMEHTAMH, TEXHHUYECKOH JOKYMEHTAlHeH H
HHBIMH CPe/ICTBaMH, HEOOXOIMMBIMH JUIST HCTIOJHEHUS MM TPYIOBBIX 005S3aHHOCTEH;




- BBIILIAYHUBATD B [IOJIHOM pasMepe MPHIHTAIOMYIOCH padOTHHKY 3apaboTHYIO IUIAaTy B CPOKH,
YCTaHOBIICHHbIE TPYIOBBIM 3aKOHOATEIECTBOM. TIPABHIIAMH BHYTPEHHETO TPYA0BOI0 PACHOPSIKA,
TPY.IOBBIMH JIOrOBOPAMHU;

- CHOCOOCTBOBaTh — palOTHHKAM B [OBBINGHHH MMH  CBOeH  KBamH(uKaiu,
COBEPLICHCTBOBAHHH NPO(ECCHOHATLHBIX HABBIKOB.

4. Pabowuee BpeMsi M BpeMsl OTAbIXA

4.1. B cooTBeTCTBUH C IEHCTBYIOLIEM 3aKOHOAATENBCTBOM Ha MPEIMPHATHH YCTAHABIUBAETCS
NATHHEBHAsA paboyas Heless ¢ ABYMS BBIXOIHBIMA JTHIMH - cyGO0Ta M BOCKPeCeHbe.

O6enennsnii nepepsis ¢ 12:00 1o 13:00.

I'pauk paGoTe, onmpeessiomuii HAYATO eKEIHEBHOH pPabOTLl H OKOHYaHHE paGouero jms,
YCTaHABIHBAETCA [T PabOTHHKOB MNPEANPUATHS B COOTBETCTBMM JAEHCTBYIOLUMM TpPYOBBIM
3aKOHO,1aTCTBCTBOM.

[lponomkuTenbHOCTE paboyero AHS MIM  CMEHBI. HETMOCPEICTBEHHO  IPeIIIECTBYIOIINX
HepadoyeMy Npa3THUYHOMY HIO, YMEHbLIAeTCs Ha OJ[HH Yac.

4.2. PaGota Ha TNpeINPUATHH HE NPOM3BONMTCA B IIPA3AHHYHBIC IHHU. YCTAHOBJICHHBIS
TPYAOBEIM 3aKOHOIATETECTBOM.

[lpn  coBmazmeHWM BBIXOIHOIO W [PA3THAYHOIO JHEH [EPEHOC BBIXOAHOTO  JTHA
OCYIIECTBIISICTCH B COOTBETCTEBUH € TPY/I0BBLIM 3aKOHOIATEIBCTBOM.

4.3. OuepeAHOCTB NPe/I0CTAB/ICH S OTITYCKOB YCTAHABIMBASTCSH [PAPHKOM OTIIYCKOB C YYETOM
[POH3BOJICTBEHHOH HEOOXOIMMOCTH U MOKenauuii paGoTHUKOB.

[IpOZOIKHTEBHOCTE €KETOIHOTO OILTAYHBAEMOTO OTIIYCKA 1M BCEX PabOTHHKOB COTNACHO
JeHCTBYIOIEMY 3aKOHOIATENIECTBY YCTAHABIMBACTCS He MeHee 28 KaneHJapHeX aHeit. [lo
COTTaCOBAHMIO C AJAMUHUCTpALMEH pabOTHHKY MOKeT OBbIThb MPEIOCTABICH MOMOTHHTEIbLHBIA
OTIIYCK 0€3 COXpaHeHHs 3apaboTHOH 1aThL.

5. lloompenus

5.1. 3a oOpa3moBoe BbINOJHEHHE TPYIOBBIX 00S3aHHOCTEH, MOBBINIEHHE [IPOH3BOIUTEIIBHOCTH
TpyZda. yIy4lICHHE KaueeTBa padOThHl, MPOAO/IKHUTENbHYIO H Oe3ynpeuHylo paboTy u Apyrue
YCNIEXH B TPY/€ NPUMCHSIOTCS CIICAYIOUIHE MEPhI MOOMIPEHHUsS pAOOTHHKOB: '

- 00bsABICHHE 6J1Ar0IapHOCTH;

- BblJla4a [MPpEMHH

- Harpa)JICHUEe LEHHbIM I10apKOM;

- HarpaKIeHHe MOYETHOH rpaMoToii;

Hoomwpenns 00BABIAIOTCS IPUKA30M, TOBOATCS 0 CBEISHHSA BCEro KOUIEKTHBA M 3aHOCATCS
B TPYIOBYIO KHHKKY pabOTHHKA.

6. OTBETCTBEHHOCTD 332 HAPYIIEHHE TPYA0BOH AMCHHTLIHHBI

6.1. Hapyuense Tpy 10BO# THCUHMILIMHBL, T.€. HEUCTIOTHEHUE WM HEeHAIUIEKALLee HCTIOTHEH e
N0 BUHE PAabOTHMKA BO3/J0JKEHHBIX HA HET0 TPYAOBBIX 00sf3aHHOCTel, RmedeT 3a coboi
[IPUMCHEHHE MCp JMCUMILUTMHAPHOIC HIH OOIIECTBEHHOTO BO3JICHCTBHSA, a TAKXKE IMPHMEHEHHE
HHBIX MEp. TPeJyCMOTPEHHbIX ACHCTBYIOLINM 3aKCHOIATEIECTBOM.

6.2. 3a HapylIeHHe TPYA0BOMH AHCHHILIAHEL ATMHHHCTPALIHS TPHMEHSET

CJEAYIOIIHE THCITHILIHHAPHBIC B3BICKAHUS:

- 3aMeYaHue;

- BBLITOBOD;

- YBOJIbHEHHE I10 COOTBETCTBYIOLINM OCHOBAHKMAM,

YBOIbHEHHE B KA4yeCTBE AMCHHIIIMHADHOTO B3BICKAHMS MOXKET ObITh [IPUMEHEHO 3a
HEOTHOKPATHOE HEMCTIOIHEHHE PAOOTHUKOM 0e3 YBaXKHTENBHBIX MPHUMH TPYIOBLIX 00A3aHHOCTEIH,
€CJIH OH MMEEeT JUCLHUIUTHHAPHOE B3BLICKAHHE.




-

6.3. Jlo HalOXKeHHWsl B3BICKAHMS OT HAPYLIHTENs TPYJOBOH MHUCHHUMIHHBI JOKHBL OBITH
3arpeGoBaHbl O0BLACHEHHSA B NMHCHMEHHOH (opme. B ciydae oTkasa padOTHHKA JarTh YKa3aHHOE
00bsicCHEHHEe COCTARISETCS COOTBETCTBYIOMIMIA aKT.

Otkaz paloTHUKA aTh OOBSCHEHHSI HE MOXET CJYXKHUTh TPENATCTBUEM AJIsi IPAMCHCHUS
B3BICKAHHA.

JlucuunimHapHoe B3bICKAaHHE MPUMEHSASTCS He MO3HEeE 0JJHOTO Mecsla CO JHA 00HapyKCHHS
MPOCTYIIKA, HE CYHUTAsl BpeMeHH 0omne3Hn paboTHHKA, NPeObIBAHMS €10 B OTIIYCKE.

JIMCIMIUTHHAPHOE B3bICKAHHE HE MOYKeT OBITH MPHMEHEHO [03/HEe INeCTH MECAICB CO JHA
COBEPINEHHMSA TPOCTYTIKA.

3a Kakaplil JHCHMIUIMHAPHBIA HPOCTYIIOK MOXKET OBITh IPUMEHEHO TOJIBKO OIHO
JHCUHIITHHAPHOE B3BICKAHHE.

6.4. JInCUMTIIHHAPHOE B3bICKAHWE MOXET ObITh 00)Kal0BaHO PaOOTHHKOM B IOCYIapCTBEHHYIO
HHCIICKIIHIO TPY/Ia HITH OPraHEl [0 PACCMOTPEHHIO HHAWBUIYAILHBIX TPYIOBBIX CIIOPOB.

6.5. Tlpukaz (pacnopszxerue) padoTrodarend O NMPHMEHEHHH IHCIIHIUIHHAPHOIO B3BICKAHHA
00BaBIgeTCa PabOTHHUKY M0 PACIIHCKY B Te€YeHHe Tpex padoumx [aHeil co AHA ero uigaHus. B
civyae oOTKasa pabOTHHKA MOJMHCATh YKAa3aHHBIA NpHKa3 (pacropsiKeHHe) COCTaBMsAETCH
COOTBETCTBYIOIIAH aKT.

6.6. Eciii B TeueHHe roja co JHA NPHMEHEHHS THCIMIUIHHAPHOIO B3bICKAHUS PadDOTHUK He
OyieT MOIBEPrHYT HOBOMY MHCIHMIUTHHAPHOMY B3BICKAHHIO. TO OH CYHTAETCA HE HMEIOIIHM
JMCLUHILUIMHAPHOIO B3bICKaHus. B TedeHue cpoka AedCTBHA TUCUUIUIMHAPHOTO B3BICKAHHS MEPHI
MOOIIPEHHSl, VKa3aHHbIe B HAcTOsILIUX [IpaBuiax. K padOTHHKY HE MPHMEHAIOTCA.

PaGoTomaTens 10 HCTEYECHHS TOAA CO [IHA NPUMEHEHUA THCIMIUIMHAPHOIO B3bICKAHHUS MMEET
[IPaBO CHATH €ro ¢ padOTHHKA 110 COOCTBEHHOH MHHLMATHBE, HpochOe caMoro paGoTHMKA.

6.7. C mpaBwiaMH BHYTPEHHETO DACHOpAIKa I0JKHBI OBITh O3HAKOMJICHBI BCE PabOTHHKH
npeanpustus. PaboTHukH 00f3aHBI B CBOCH TOBCEJHEBHOH padoTe coOmrOnaTh [MOPAIOK,
YCTAHOBNEHHBIH TPaBUIIAMH.



